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OFF  CE  ORDER  NO 214  I 2024

Subject:  Tender  Evaluation  Committee  for  various  type  of  procurements  in SEEPZ-reg..

In supersession  of  the  all previous  Office  Orders  related  to Procurement  through

eProcurement  Portals  and Local  Purchase,  following  instructions  are herby  issued  for

compliance  with  immediate  effect  by all the officials  and  entire  procurement  System  in

SEEPZ  SEZ.

1.  Draft  RFP/  Tender  document  shall  be prepared  by Procurement  Division  with  the  help

of available  IT Executive/  Consultants/  Technical  Section  (Works)  and  ADC  (IT &

eProcurement)  will  present  before  the  Technical  Tender  Evaluation  Committee.

.2.  Tender  DocumenU  RFP  shall  be reviewed  by the  Tender  Evaluation  Committee  as per

Manual  of Procurement  of Consultancy  and  Non-Consultancy  Services/  Goods/  Works

and  General  Financial  Rules-2017.

3.  Tenders/RFP  for  eProcurement  shall  be floated  on GeM  Portal/  CPP  Portal  affer

approval  from  the  Deputy  Development  Commissioner.

4.  Scrutiny  of  the  Bid documents  received  in a Tender  floated  on GeM/  CPP  Portal  shall

be  done  by  ADC-IT/eProcurement  with  the  help of Assistant/UDC/LDC  of IT &

eProcurement  Section.  IT Executive  shall  provide  Clerical  assistance  in the  scrutiny.

5.  Technical  Tender  Evaluation  Committee/  Works  Committee

The  Committee  shall  be chaired  by the  Deputy  Development  Commissioner,  SEEPZ-SEZ

and  shall  have  the  following  members:-

Sr.  No. Name

1 Pay  & Account  Officer - Member

2 Assistant  Development  Commissioner  (IT  &

eProcurement)

- Member  Secretary

3 Assistant  Development  Commissioner  (Estate

Operations/  Admin)

- Member

4 Assistant  Development  Commissioner

(Finance)

- Member

5 Assistant  Development  Commissioner

(Security)

- Member

6 Assistant  Development  Commissioner

(Disaster  Management)

- Member

7 Assistant  Development  Commissioner

(Labour)

- Member

8 LDC/UDC/Assistant  of IT/eProcurement , Support  Staff

Presence  of  at least  50%  of  member  will  be necessary  for  quorum  of Committee
and in absence  of Deputy  Development  Commissioner,  chairman  for Technical Tender



Evaluation  Committee  shall  be  decided  by  the  Development  Commissioner  cum

Chairperson,  SEEPZ  SEZ  Authority  for  particular  Tender  on case  to case  basis.

6. Financial  Tender  Evaluation  Committee/  Works  Committee

The  Committee  shall  be chaired  by the  Joint  Development  Commissioner,  SEEPZ-SEZ

and  shall  have  the  following  members:-

Sr. No. Name

I Deputy  Development  Commissioner - Member  Secretary

2 Pay  & Account  Officer - Member

3

I
Assistant  Development  Commissioner  (IT &
eProcurement)

- Member

14 Assistant  Development  Commissioner  (Estate

Operations/  Admin)

- Member

5 Assistant  Development  Commissioner

(Finance)

- Member

6 Assistant  Development  Commissioner
(Security)

- Member

7 Assistant  Development  Commissioner

(Disaster  Management)

- Member

8 Assistant  Development  Commissioner

(Labour)

- Member

9 LDC/UDC/Assistant  of IT/eProcurement Support  Staff

Presence  of at least  50%  of member  will be necessary  for  quorum  of Committee.

In absence  of Joint  Development  Commissioner,  Technical  Tender  Evaluation  Committee

shall  be chaired  by Deputy  Development  Commissioner  and the presence  of Chairperson

shall  be mandatory.

The  Assistant  Development  Commissioner  (IT & eProcurement)  will be the

custodian  of the tender.  He/ She may take  the required  support  from  the ASSistanU

UDC/LDC  of IT & eProcurement  Division  and  clerical  assistance  from  Outsource  Staff.

The ADC  I/C of the concerned  division  shall submit  the required  expertise/

specifications/  Technical  and  other  important  aspects  for  the Procurement  Cell  and  ADC

I/c of Procurement  Division  shall  procure  the Goods/  Services/  Works  with appropriate

method  of procurement  after  approval  of Competent  Authority.  In absence  of Member

Secretary,  the  ADC  i/e of  the  concerned  division  shall  act  as Member  Secretary.

Above  Tender  Evaluation  Committees  shall  also  be the Competent  Authority  to

evaluate  & submit  the Minutes  to the Development  Commissioner  cum  Chairperson

SEEPZ  Authority  for  acceptance.  After  acceptance  any  specific  bid, declare  the same  as

successful  bidder.  The  Tender  Evaluation  Committee  shall  also  be the  Works  Committee

for SEEPZ,  SEZ supplemented  by the technical  domain  expertise  resources  of the

Technical  Documentation  Agency,  Third  Party  Validation  Institute  and  Statutory

Compliance  Validation  Agency,  wherever  available  and necessary.  Award  of  contract  shall

be with  due  compliance  to procedure  internally  on record.

The  Specified  Officer  will be a member  of the Tender  Evaluation  Committee  in

cases  involving  Custom  duty  liability.
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7. Local  Purchase  Committee

The  Procurement  of Works  with  an estimate  value  of less  than  Rs. 2,50,000/-

(Two  Lakhs  Fiffy  Thousand  Rupees)  can  be done  by  inviting  three  or more  offline

quotations.  The  quotations  invited  shall  be evaluated  by  the  following  Committee:-

Sr.  No. Name

1 Joint  Development  Commissioner - Member

2 Deputy  Development  Commissioner - Member  Secretary

3 Pay  &-Account  Officer - Member

4 Assistant  Development  Commissioner  (Finance) - Member

5 Assistant  Development  Commissioner  (Admin) - Member

6 Assistant  Development  Commissioner

(Vigilance)

- Member

7 Assistant  Development  Commissioner  (Estate)  - Member

8 Assistant Development Commissioner (Security) i - Member

The  said  Committee  shall  examine  all  the  aspect  in terms  of  GFR  2017  and

furnish  their  report  for  record.  Presence  of least  50%  of  the  members  including

Chairperson  will  be required  for  quorum  of  Committee  with  at least  three  members

present.

8.  Purchase  of  goods  without  quotation:

Purchase  of goods  upto  the  value  of Rs. 25,000  (Rupees  twenty  five  thousand)  only

on each  occasion  may  be made  without  inviting  quotations  or  bids  as per  Rule  154  of

GFR-2017.

This  issues  with  the  approval  of  Development  Commissioner,  SEEPZ-SEZ.
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